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Introduction

The Language Learners Program mission is to prepare students whose first language is not English to become competent learners, able to communicate successfully in English and in all academic subjects by providing comprehensive Sheltered English Instruction.  Support services are provided for student from sixth to twelve grades. The program provides every student the opportunity to grow to his or her maximum potential.  We concentrate on high achievement, the belief that all students can learn and succeed, and that good teaching begins with identifying the strengths of each student.
The purpose of this manual is to:

1) Define department policy
2) Define identification, placement and transition procedures for 
      English Language Learners (ELL).

The practice is based on a team approach to placement.  As needs change, this manual will be updated.

I encourage you to become familiar with this document, be familiar with the laws that govern the ELL Program, participate in professional development, curriculum development, and other activities related to this plan.   By working together we can ensure that every LEP student can realize their full potential and obtain academic success in a culture of achievement.
Sincerely,
Diana Fradera - Viñas
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Policy Statement
English Language Learners Students
NEW LEADERSHIP CHARTER SCHOOL

According to federal and state mandates, English Language Learners (ELL) students are entitled to an equal education opportunity in the Massachusetts public schools.


In Massachusetts, a school system must provide an English Language Learners Program for non-English linguistic group, functioning unsuccessfully in the regular English program due to English language difficulties.  Students from low-incidence linguistic backgrounds must be provided with equal educational opportunities such as English as a Second Language (ESL) program or English Sheltered Programs.  Specific guidelines for program implementation are based on the amended regulations: G.L.C. 69, 70, 71 of Chapter 218,effect December 5, 2002 (Initiative petition, Question 2), and the Civil Rights Act of 1964. 

 ELL support services are provided to LEP students.  ELL services are provided under one coordinator and, although structured differently, share these common goals and standards for students, teachers, administrators and parents:


ELL STUDENTS WILL
· Learn the necessary communicative and cognitive skill in English to enable them to function successfully in a regular classroom.

· Develop awareness and an understanding of American Culture and history.  This will facilitate a successful transition to the American way of life.

· Develop intercultural communication skills by examining cultural differences and similarities.

· Learn the value of self-sufficiency and productivity.

· Maintain goals, standards, facilities and materials, which are comparable in quality to the programs provided to English Proficient Students.

TEACHERS WILL

· Closely monitor LEP students after they have exit the ELL program to ensure a successful transition to the regular education program.

· Keep up-to-date on current research and literature regarding educational issued, participate in conferences and in-service training programs

· Provide services in a flexible and cooperative manner, which addresses the student’s educational needs.

· Provide ample and appropriate opportunities for LEP students to be integrated with English proficient students in academic and extra-curricular activities.

· Encourage all students and fellow teachers to participate in creative activities designed to promote multi-lingual growth and multicultural understanding.  ELL’s are asset to the school system and are encouraged to participate in such activities.  The ELL teacher may offer special program opportunities to students or enrichment.

PARENTS WILL

· Participate in conducting an annual program review by a surveys of parents and teachers to evaluate and improve the programs.

· Facilitate the reinforcement of their child’s progress (i.e., review homework, assistance with special projects, assignments, etc.).

New Leadership Charter School ELL Program

Who are ELL Students?

Definition:

· National-origin-minority students who are limited English proficient (LEP).

Demographics:

· Fastest growing portion of the school aged population.

· 169% increase in last 20 years compared to 12% increase in total enrollment.

· Represents 400+ languages of origin.

· Spanish is the most common native language (70%)

What is Sheltered English Instruction (SEI)?

Sheltered English Instruction is an instructional approach that engages ELLs above the beginner level in developing grade level content-area knowledge, academic skills, and increase English Proficiency.  In sheltered English classes, teachers use clear, direct, simple English and a wide range of scaffolding strategies to communicate meaningful input in the content to students’ prior knowledge. It requires collaboration among students, spirals through curriculum material; offers ELLs the grade-level content instruction of their English-speaking peers, while adapting lesson delivery to suit their English proficiency level.

Limited English Proficient (LEP) students are place according to their English proficiency in speaking, reading, and writing.  The following tests are use for assessments:

LAS W/R - Language Assessment for Second Language Learners Writing and Reading – Initial Placement for students’ 3 - 12 grade

IPT Oral in English – elementary students, grade k-2

MELA-O Massachusetts English Language Assessment – Oral, K-12
MEPA- Massachusetts English Proficiency Assessment Writing and Reading, 3-12 grades

Other terms:

FLEP – Formally LEP students

ELE – English Language Education

ELD – English Language Development
SHELTERED ENGLISH IMMERSION INSTRUCTION-SEI
The Sheltered English Immersion program fosters continued progress in content and skill areas.  It is an English language acquisition process for young children in which nearly all classroom instruction is in English but with the curriculum and presentation designed for children who are learning the language.  Books and instructional material are in English and all reading, writing, and subject matter are taught in English.  It is with this approach that students gradually transition to English language instruction.  This facilitates partial integration into the regular classroom, until they are ready to be fully mainstreamed.
Section 4 of Chapter 71-A states that children who are English learners shall be educated through sheltered English immersion “during a temporary transition period not normally intended to exceed one year.” This language may not be interpreted to mean that there is a cap or limitation or any other type of language support program.
Federal Law:

Title VI of the federal Civil Rights Act does not permit such a limitation.  Title VI requires that English learners be provided language support services until an individual determination is made that the student no longer needs the services in order to participate meaningfully in the district’s education program.  Some English learners will reach this level of English proficiency within one year, but some will not.  Since students acquire proficiency in English at different rates, districts cannot limit to one year the provision of language support services to English learners who are not yet able to participate meaningfully in the district’s programs.
Who is qualified to teach sheltered English instruction?

MA had incorporated professional development in sheltered English instruction into the teacher’s plans to meet the educational needs of English language learners.  Content-area teachers can acquire the skills necessary for SEI and may already practice many of the instructional strategies involved. Essential to SEI are teachers willingness and capacity to learn about and incorporate the prior knowledge of ELLs into instruction, to understand second language acquisition and address the linguistic needs of ELLs; to deliver comprehensible yet rigorous input, and to use spiraling and scaffolding techniques whereby every piece of information learned and every skill acquired provides the next-level substructure for building higher-order knowledge. To the possible extend, teachers also need to learn about student’s culture and community and how these contexts affect student’s way of learning.

Recommended Instructional Programming for LEP Students at Each MEPA Performance Level

Level 1 and Level 2

Students at Level 1 and Level 2 MEPA performance levels generally produce and understand very little, if any, spoken or written English, or may have only very basic English skills. It is important that these students receive English language development instruction for a substantial portion of their school day because sheltered content instruction, the other component of SEI, will be challenging for students at lower levels of English proficiency. 
Recommended Instruction for LEP Students at Level 1 and Level 2 

(Elementary, Middle, and High School)

· English as a Second Language (ESL) instruction: 2.5 hours/day to a full day of direct ESL instruction, delivered by a licensed ESL teacher 

· Content instruction: other hours as available outside of ESL instruction, delivered by a teacher qualified to teach LEP students
 and licensed in the appropriate content area 

· Specials/electives, e.g., physical education, art, music: same schedule as for other students in the grade level

Level 3

Students at Level 3 MEPA performance level generally demonstrate a range of mid-level English proficiency in speaking, listening, reading and writing, but have not yet developed academic proficiency in English. Sheltered content instruction should be tailored to provide comprehensive content instruction and engaging learning tasks to students at Level 3 who have wide ranging English proficiency. Students at Level 3 should also receive ESL instruction as outlined below.

Recommended Instruction for LEP Students at Level 3
(Elementary, Middle, and High School)

· English as a Second Language (ESL) instruction: 1-2 hours of direct ESL instruction per day, delivered by a licensed ESL teacher.
· ELA or reading instruction: 1-2 hours per day, delivered by a teacher qualified to teach LEP students and licensed in ELA or reading.

· Content instruction: other available hours outside of ESL instruction, delivered by a teacher qualified to teach LEP students and licensed in the appropriate content area.
· Specials/electives, e.g., physical education, art, music; same schedule as for other students in the grade level.
Level 4 and Level 5 (for students not yet reclassified as non-LEP)
Students at Level 4 and in the low range of Level 5 MEPA performance levels generally demonstrate good English proficiency. However, a student performing overall at Level 5 may not have all the skills associated with a Level 5 student in all four areas of the MEPA. A student should either be “At or Above” or “Approaching” in all four areas before being considered for reclassification (see MEPA parent/guardian reports or electronic data files to obtain this information about each student). Increasingly complex and varied language demands on LEP students in late elementary, middle, and high school may also support the decision by school-based teams to delay the reclassification of certain students at Level 4 and Level 5 who are aspiring to achieve academic parity with English-speaking peers. 

Recommended Instruction for LEP Students at Level 4 and Level 5
(Elementary, Middle, and High School)

· English as a Second Language (ESL) instruction: a minimum of 2.5 hours of direct ESL instruction per week, delivered by a licensed ESL teacher

· Content instruction: other available hours outside of ESL instruction, delivered by a teacher qualified to teach LEP students and licensed in the appropriate content area

· Specials/electives, e.g., physical education, art, music; same schedule as for other students in the grade level

Level 4 and Level 5 (for students reclassified as non-LEP)

After evaluating the available student data, the school-based team should determine whether there is sufficient evidence of the student’s English language proficiency and that the student is able to perform ordinary classroom work in English without additional support. 
If there is such evidence, the district must:

· reclassify the students as non-LEP (i.e., proficient in English) and remove the student’s coding as LEP on the SIMS data collection (SIMS: DOE 25 – record 00 under “LEP”). Typically, this decision will be made in time for the October SIMS data collection
· notify parents/guardians of the student’s reclassification.
· update all school/district records.
· design and implement a process for routine monitoring of students' academic progress for two years.

In addition, the school should consider

· assigning reclassified students, at least initially, to teachers qualified to teach LEP students and licensed in the appropriate content area(s).  Although not required, this will enhance the likelihood of continued growth in their English language proficiency and content learning.

· providing additional opportunities for small group instruction and learning throughout the school day, as well as after school and during the summer.

· designing and providing additional individualized learning support and opportunities to check on academic progress.
If a formerly LEP (FLEP) student fails to make academic progress after reclassification as non-LEP, as measured by grades and assessments; and if a school-based team familiar with the student determines that this failure is due to lack of English proficiency, the student must be reclassified as LEP and the instructional programming redesigned consistent with this guidance.

* USE OF THE NATIVE LANGUAGE OF THE STUDENTS IN A SHELTERED ENGLISH IMMERSION CLASSROOM:

Under Chapter 71-A, all textbooks and other instructional materials are to be in English, no subject matter shall be taught in any language other than English, and students learn to read and write solely in English. However, teachers may use the student native language when necessary for clarification purposes.  If the classroom teacher is not fluent in the student’s primary language, the department recommends that another teacher/assistant teacher who is fluent in the student’s primary language be available at some point during the school day for clarification as needed.

What are the elements of effective sheltered English immersion instruction?

Effective sheltered instruction will generally include the following elements:

a. Lesson plans that include:

· Content objectives based on standards from the Massachusetts curriculum frameworks in English language arts, history, social science, mathematics, and science and technology/engineering.

· Language objectives based on the Massachusetts English language arts standards and the Massachusetts English language proficiency standards and benchmarks (currently in draft form).

b. Frequent opportunities for interaction and discussion between teacher / student and among students, which encourage elaborated responses by students about lesson concepts.

c. Availability of supplementary materials that support the content objectives and contextualize learning.  Examples include:

· hands-on manipulative;

· pictures, visuals;

· multimedia;

· demonstrations;

· adapted text; and,

· Graphic organizers.

d. Instruction that links academic concepts to students’ backgrounds.  English learners bring personal and educational backgrounds and experiences to their classrooms that are different from those students born an educated in the United States.  New content learning is most effective when it is associated with prior knowledge.

e. Instruction that emphasized English vocabulary by combining the teaching of vocabulary and the teaching of content.

f. Instruction that is designed to increase comprehensibility of spoken English by the use of speech appropriate for students’ proficiency level, a clear explanation of academic tasks, and  the use of supplementary materials (see above)
g. Adaptation of content, including texts, assignments and assessments.  Presentation of content in all modalities, including written text, must be within the students’ English proficiency level.  Testing and informal classroom assessments should be appropriate or the student’s English proficiency level.
h. Regular classroom activities that provide opportunities for students to practice and apply new content and language knowledge in English.

i. Students actively engaged in learning 90 – 100% of the time.

j. Frequent opportunities for students to demonstrate their mastery of content in English.

Procedures for the Appropriate Identification, Placement and Transition of Limited English Proficient Students in New Leadership Charter School 

IDENTIFICATION OF LIMITED ENGLISH PROFICINET STUDENTS

The ELL coordinator shall be principally responsible for the school district’s census-taking activities regarding LEP students, as required under Chapter 71A. S(he) will ensure that:

a. Home Language survey Forms are distributed in September to parents of all students in the school system.  This information feeds into the October school census required by the state.

b. Home Language Survey Forms are part of the registrations package for all students.  New students register at district schools according to their residence.

c. Home Language Survey Forms indicating a first language other than English will 
            be sent to the ELL Coordinator.

d. After registration has been completed and the student has been identified as an LEP student candidate, the ELL Coordinator will be contacted to arrange a language proficiency testing date.

e. A testing appointment will then be assigned.  At that time, each new student will be tested individually in reading and writing by the ELL Coordinator for language skills and English proficiency.  In the case of low-incidence languages where test and test administrators are unavailable, oral proficiency testing will be conducted in English.  

f. Test Utilized for identification placement and transfer
	Purpose                                                             
	Test Utilized
	Grade /Proficiency Level

	Reading
	LAS W/R, MEPA
	6 –12

	Writing
	LAS W/R,MEPA
	6 –12

	Oral
	IPT II
	7_ 12


These will be updated as new and better testing materials become available.
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IDENTIFICATION, PLACEMENT AND TRANSFER PROCEDURES FOR

ELL STUDENTS 6-12

The following Identification, Placement and Transfer Procedures will be in place for September 2009 at New Leadership Charter School.  LEP students are enrolled (as all students are), within the regular student population. However, they need to be identified specifically so that their educational needs can be addressed.

1. The ELL Coordinator will be notified of any new LEP enrollments. The guidance counselor or ELL coordinator will assist the parents in completing the Home Language Survey and registration forms, as well as conducting the parent interview in the native language, when possible.

2. The ELL Coordinator will also assess the student in the native language as well as assessing the student’s proficiency in English.

3. The result of this assessment will help the coordinator in making a decision to either place the student in an ELL class or in a regular class, depending upon the assessment results.

4. The parents will be notified in writing of the placement.  This notification will include the parent’s right to refusal or waiver.

TRANSFER PROCEDURES

1. When a ELL teacher believes that an ELL student has acquired the necessary skills in a subject area or subject areas and is ready for partial or full mainstream inclusion, and the student is assessed and has meet the proficiency criteria in the MELA-O, MEPA, MCAST test and any other assessment test offer by the district the ELL teacher will:

· Notify the ELL coordinator..

· Recommendation for a transfer into regular classes. This transfer may occur, before the beginning of a new marking period at the junior high level and before the beginning of a new semester at the high school level.

· A recommendation for transfer into regular classes for the following school year will be made not later than the last two months of the present school year at any grade level.

2. The ELL teacher will complete the Transfer Form and include any formal assessment information as needed.

3. The ELL coordinator will determine the regular classroom teacher(s) who will receive the student.  The ELL coordinator will also notify the student’s guidance counselor and parents.

4. The ELL coordinator will set up a meeting between the ELL teacher, the receiving regular education teacher(s), the guidance counselor, and the parent to discuss the transfer (partial or full).  This meeting will result in a decision to transfer at that time.  If the decision is to transfer, based upon a team recommendation the starting date for such transfer will be set and will specify the class and/or classes the ELL student will be mainstreamed into will be specified.

5. The ELL Coordinator will give the receiving regular class teacher(s) a Quarterly Evaluation Form to be completed by the regular class teacher(s) indicating the progress of the mainstreamed student in their class(es).  These completed forms will be returned to the ELL Coordinator.

6. If the mainstreamed student is experiencing difficulty in the regular class(es) as determined by the reports on the Quarterly Evaluation Form, the teacher will notify the ELL coordinator .

7. The building principal will re-convene the team (as describe in item 4) to determine any regular class modifications that may be needed to assist the student and/or if the student needs to return to the ELL program.

8. Before recommending a former ELL student for Special Education Services, he/she must be tested by the program coordinator in English proficiency to determine if LEP language is the reason for his/her low achievement.  The results will be taken into consideration along with other pertinent pre-referral data before a Special Education placement is made.


INITIAL ELL/ESL ASSESSMENT AND RECOMMENDATIONS FOR PLACEMENT

STUDENT ______________________________GRADE ________
DATE __________

DATE OF BIRTH___________________ADDRESS____________________________

PHONE________________________HOME LANGUAGE _______________________       
PARENT NAME___________________ 

INITIAL ASSESSMENT INFORMATION:

 Registration Form Completed _________Home language Survey Form __________

Entrance Form to ELL Completed & Signed ______ Parent Interview conducted______
LANGUAGE PROFICIENCY TEST SCORES:

(Gr. 6-12)
LAS W______                LAS R_______ 
            Designation ______

IPT II Oral ______________













SPECIFIC RECOMMENDTIONS FOR PLACEMENT:

______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
____________________________

Diana Fradera -Viñas
ELL Coordinator

HOME LANGUAGE SURVEY/NEED FOR LANGUAGE TESTING

Student’s Name: ______________________________________________________

Parent/Guardian’s Name: _______________________________________________


	Recommended for testing:                    Yes ___

                No ___



	Person who completed this form:

	Date:



FORMULARIO DEL IDIOMA EN EL HOGAR/NECESIDAD DE HACER EXAMEN DE IDIOMA

Nombre del Estudiante: ______________________________________________________

Nombre del Padre/Encargado: _______________________________________________



TESTING CRITERIA
NO testing is required if:  

· The student is enrolling from another school in the US and has completed 3 years or more of a standard curriculum program. 

YES testing is required if: 

· The student is enrolling from a school in another country 
or
· The student has attended a Standard Curriculum Program for less th
	Recommended for testing:                    Yes ___

                No ___



	Person who completed this form:

	Date:



ENGLISH LANGUAGE LEARNERS PROGRAM

New Leadership Charter School

Placement Form

Date__________________

Dear Parents/Guardians of ________________________:

New Leadership Charter School, according to the new law entitled “An Act Relative to Enhancing English opportunities for All Students in the Commonwealth” passed in Massachusetts in December 2002,an instructional program must be offered for children who cannot communicate in English.  Students who are in the Language Learners program will receive instruction in a Sheltered English Immersion Program until they acquire enough English for their grade. 

The English Language Learners program is designed to allow your child to participate for one year, but this may vary according to the speed at which your child learns English.  You have the right to decide if you want your child to participate or not in this program.  You also have the right to apply for a waiver for your child under certain conditions by visiting your child school and participate actively in the learning process.

Your child, _____________________, has been evaluated, and it has been determined that he/she should attend the English Language Learners program at New Leadership Charter School in Grade ________.  The interim executive director of this school is Charmaine White; her telephone number is 413-782-9111.  Your child’s teacher is ______________________.  His/her guidance counselor is Ms. Maureen Febonio.  If you would like more information about the English Language Learners program at New Leadership Charter School or of the progress of your child in this program, please communicate with the ELL coordinator of your child.  Please sign and return this form to school.
Sincerely,

Diana Fradera, ELL Coordinator

_______________________________

____________________

Parent/Guardian Signature



Date


                  PROGRAMA PARA ESTUDIANTES QUE ESTAN APRENDIENDO 

EL IDIOMA INGLES

Hoja de Ubicacion

 Fecha___________________

Estimados Padres / Encargados de _____________________:

New Leadership Charter School, llevando a cabo la nueva ley de educacion llamada “Acta de Oportunidades para estudiantes que Aprenden Ingles para todos los estudiantes en el estado” pasada en Massachusetts en Diciembre del 2002, ofrece un programa de instrucción para estudiantes cuyo primer idioma no es el Ingles.  Los estudiantes en el Programa De Aprendizaje del Idioma Ingles recibirán instrucción en un programa de inmersión y de Ingles Como Segundo Idioma hasta que adquieran suficiente Ingles requerido para su grado.

El programa para los estudiantes que Aprenden Ingles esta diseñado para que su hijo(a) participe en él por un año pero, esto puede variar de acuerdo con la rapidez con la cual su hijo(a) aprenda Ingles.  Usted tiene el derecho a aplicar un diferido (waiver) para su hijo(a) bajo ciertas condiciones, visitando la escuela de su hijo(a).

También usted tiene el derecho de sacar a su hijo(a) del Programa de Aprendizaje de Ingles en cualquier momento si es que usted lo cree conveniente y pedir que el estudiante sea transferido al programa regular.  Usted tiende derecho a pedir reunirse con los maestros y Coordinadora del Programa ELL en cualquier momento para discutir cualquier asunto relacionado al Programa.  Le invitamos a que visite la escuela de su hijo(a) y participe activamente en el proceso de aprendizaje de su hijo(a).

Su hijo(a) __________________, ha sido evaluado y se ha determinado que debe asistir al Programa de Educación de Aprendizaje de Ingles en la escuela New Leadership Charter en el grado ______.  La directora ejecutiva interina de la escuela es Sra.Charmaine White; su teléfono es 413-782-9111.  El maestro de su hijo(a) es ___________________ y la consejera es Sra. Maureen Febonio.

Si usted desea mas información sobre el Programa de Aprendizaje del Idioma Ingles o sobre el progreso de su hijo(a) en este programa, favor de comunicarse con el principal de la escuela o coordinador de ELL.  Por favor firme esta carta y devuélvala a la escuela.

Muy atentamente,

Diana Fradera - Viñas, Coordinadora ELL 

_____________________________


_________________________

Firma del Padre/Encargado



Fecha
       
QUARTELY MONITOR REPORT FORM FOR FLEP STUDENTS
FROM: ELL COORDINATOR____________________________________

TO: REGULAR CLASS TEACHER ___________________________

It is part of the transfer/mainstreaming process for ELL teachers to follow up on the progress of the ELL students in mainstream classes via this quarterly evaluation form.  Please complete this form and return it to the ELL coordinator listed above as soon as possible.

In order to best serve our mainstreamed students, we need on-going communication between regular class teachers and ELL coordinator regarding the progress of mainstreamed students.

STUDENT’S NAME: ________________________________GRADE: _____________
ACADEMIC YEAR:____________________________
DATE STUDENT WAS RECLASSIFIED ___________REPORT YEAR: 1 ____  2 ____
DATE OF THIS REPORT: _____________________________

SUBJECT AREA: ____________________________________

Please comment on the student’s performance in the following skill areas: 
1 = excellent                             2 = satisfactory                           3 = unsatisfactory
	
	1st Trimester
	1st Trimester
	2nd Trimester
	2nd Trimester
	3rd Trimester
	3rd
Trimester

	
	Progress Report
	Report Card
	Progress Report
	Report Card
	Progress Report
	Report Card

	Listening:
	
	
	
	
	
	

	Reading:
	
	
	
	
	
	

	Writing:
	
	
	
	
	
	

	Computing (math, science, business, etc):
	
	
	
	
	
	


Please comment on the student’s performance in the following areas:

Daily class participation:

Homework:

Test, quizzes, projects, reports, etc:












Please comment on the student’s overall strengths/weakness within your class and subject area:

_                                               

TRANSFER OF ELL STUDENTS TO MAINSTREAM FORM

Date of Meeting: ____________________________

Name_______________________________         


Grade_______________           Program:      ELL               Title I                 SPED                   504  

Year in the Program: _________yrs. ________months       Years in United States: __________________

Test Results:  MEPA: Reading _____________ Writing ______________  

MELA-O:  Comp. _____ Fluency ______ Voc. ______ Prof. ______ Grammar _______

MCAS Scores: __________ Math ___________ELA __________ Science __________History________

Grades: 
Copy Included
   Copy not included


ELL Teacher Recommendation: 
Continue in ELL Program 

Partially Mainstream/ ELL

                            

           Mainstream/ ELL Support
            Mainstream    



Counselor Signature: _____________________________________

ELL Coordinator Signature: ____________________________________

Principal Signature: _______________________________________

Parent/Guardian Signature: _________________________________


            Yes, I agree my son/daughter to be transfer to mainstream classes


             No, I don’t agree my son/daughter to be transfer to mainstream classes

Comments or Additional Information:_________________________________________________________________

______________________________________________________________________________________________

INDIVIDUAL STUDENT CUM FILE CHECKLIST


All of the following items should be included in each student’s cumulative folder.  Please check to be sure that each is present.

Student’s Name: ________________________________________ Grade: ________

Registration/Initial Enrollment

Date placed

Person responsible

in folder:

(initials):

_____


_____


Enrollment/Registration Form/Home Language 







Survey
_____


_____


Initial Evaluation Form (white original) and

Language Dominance/English Proficiency Tests







Pre-LAS, LAS-O, LAS R/W

_____


_____


Program Option Form 

_____


_____


Enrollment Forms:

___Sheltered English/ESL Tutorial
_____


_____


Instruction Waiver (if applicable)


______________________________________________________________________

School Year:  ____  -  ____

English Proficiency Test Results






___ MELA-O

___ MEPA






___ Program Option Form 






___ Report Card






___ Program Exit Form (if applicable)







Over 

School Year:  ____  -  ____

English Proficiency Test Results






___ MELA-O

___ MEPA






___ Placement Form






___ Program Option Form





___ Report Card






___ Program Exit Form (if applicable)

School Year:  ____  -  ____

English Proficiency Test Results






___ MELA-O

___ MEPA






___ Placement Form






___ Program Option Form 






___ Report Card






___ Program Exit Form (if applicable)

School Year:  ____  -  ____

English Proficiency Test Results






___ MELA-O

___ MEPA






___ Placement Form






___ Program Option Form 






___ Report Card






___ Program Exit Form (if applicable)


2009-2010 School Year

G.L. c. 71A School District Program Waiver Application Form for English Learners

Students 10 Years of Age and Older

A. Background Information

1. Name of student

2. Date of birth

3. Date parent(s) or legal guardian(s) visited school to apply for waiver

B. Parent or Guardian Informed Consent

Parents or guardians must review and sign the Parent or Guardian Informed Consent Form (Attachment A). This form must be provided in a language the parent or guardian understands. The signed Informed Consent Form should be attached to this form and kept on file.

C. Determination Regarding Waiver Request

1. Waiver request approved by (school officials must sign here)

It is our informed belief that an alternate course of educational study is better suited to the student’s overall educational progress and rapid acquisition of English. The student will be placed in a transitional bilingual class or (describe other type of language support) on (insert date).

_______________________________              _____________________________________________

School Principal (signature and date)                 Other educational staff who participated in the decision 

                                                                            (signature, title, and date)   

2. Waiver request denied (school officials must sign here)

It is our informed belief that an alternate course of educational study would not be better

suited to the student’s overall educational progress and rapid acquisition of English.

______________________________                 _____________________________________________

School Principal (signature and date)                 Other educational staff who participated in the decision         







                  (signature, title, and date)

D. Appeals Process (optional)

If the waiver is denied and if the district guidelines contain an appeals process, did the parent(s) or legal guardian(s) appeal the decision? If yes, what was the final determination of the school officials?
I. Massachusetts Comprehensive Assessment System

Participation Guidelines for the Fall 2009 and Spring 2010 MEPA Administrations

	MEPA Test
	Fall 2009 Participation Requirements
	Spring 2010 Participation Requirements

	MELA-O:
Listening and Speaking
	Only those LEP students enrolled in grades 1-12 who did not participate in spring 2009 MELA-O *
	· All LEP students enrolled in grades K-12 

· All formerly LEP (FLEP) students in grades K-12 who were reported as LEP in the October 2009 SIMS submission

	MEPA-R/W:
Reading and Writing
	Only those LEP students enrolled in grades 1-12 who did not participate in spring 2009 MEPA-R/W *
	· All LEP students enrolled in grades K-12 

· All FLEP students in grades K-12 who were reported as LEP in the October 2009 SIMS submission


* If you are unsure whether a student participated in the previous spring's administration, you may research the student's scores by reviewing data files (go to www.mcasservicecenter.com); reviewing your MEPA Parent/Guardian Reports; contacting the student's previous school/district; or contacting the MCAS Service Center (when placing your request, please provide the student's name, SASID, date of birth, and school at which the student may have been tested).
II. Participation of LEP Students in MCAS

A.  MCAS Participation Requirements for LEP Students

All LEP students must participate in MCAS tests scheduled for their grades regardless of the program and services they are receiving or the amount of time they have been in the United States. The sole exception to this requirement applies to first-year LEP students (i.e., students who first enrolled in school in the United States after March 1, 2008). While schools have the option of testing first-year LEP students in English Language Arts (ELA), all first-year LEP students must be assessed in Mathematics and Science and Technology/Engineering (STE) as shown in the table below. Results for first-year LEP students are not included in MCAS school and district summary results.
Table 1

Participation Requirements for LEP Students in Spring 2009 MCAS Tests

	
	Content Area of Test 

	
	English Language Arts 
	Mathematics 
	Science and Technology/

Engineering

	History and Social Science 

	Participation Requirements for First-Year LEP Students 
	Optional*

	Required 
	Required 
	Assessments 

suspended for spring 2009 

	Participation Requirements for All Other LEP Students 
	Required 
	Required 
	Required 
	


* provided that the student has participated in MEPA 

B. English/Spanish Tests

A Spanish-speaking LEP student in grade 10 who has been enrolled in school in the continental United States for fewer than three years may choose to take the English/Spanish edition of the grade 10 Mathematics test if he/she can read and write in Spanish at or near grade-level. English/Spanish editions of the Mathematics test are available for the grade 10 Mathematics test and retest only. The designated test administrator must be fluent in both English and Spanish.  

C.  Use of Word-to-Word Dictionaries on MCAS Tests

Any student who currently is LEP or has been identified as LEP in the past may use an approved bilingual word-to-word dictionary on all MCAS tests. Dictionaries permitted for this purpose are strictly limited to those that provide word-to-word translations: dictionaries that include definitions, synonyms, antonyms, phrases, and other information are strictly prohibited. Electronic dictionaries are not allowed. A list of approved bilingual dictionaries is available on the Department’s website at www.doe.mass.edu/mcas/2009/admin. To discuss the approval of other word-to-word dictionaries, please call 781-338-3625. 
D. Limited English Proficient (LEP) Students with Disabilities

All LEP students with disabilities must participate in all MCAS tests given at their grade level, regardless of the number of years they have been enrolled in U.S. schools. An exception to this requirement is made for LEP students who first enrolled in a U.S. school after March 1, 2008.  Schools have the option of assessing first-year LEP students on the English Language Arts tests.  All other tests are required for these students.  

LEP students with disabilities are entitled to receive test accommodations or to take the MCAS-Alt, as determined by their IEP or 504 teams.

Additional information on the participation of LEP students with disabilities in MCAS can be found in Requirements for the Participation of Students with Limited English Proficiency in MCAS and MEPA.  This document is available on the Department’s website at www.doe.mass.edu/mcas.

MEPA Performance Levels Used to SET STANDARDS on the Spring 2009 MEPA Tests

Grades 3-12:

	Level 1
	A student at this performance level has not yet developed simple written and spoken communication in English. Errors (lexical, phonological, syntactic, semantic)
 consistently interfere with communication, and comprehension is mostly demonstrated either non-verbally, through a few basic words, or in a language other than English.

A student performing at this level:

· recognizes only a few basic features of written English and reads a few simple written words with graphic or visual support (R)

· writes only a few simple words, and may attempt a few phrases or short sentences, but these are seldom recognizable (W)

· speaks using a few basic words with little or no command of isolated vocabulary; responds inappropriately to most questions; is seldom intelligible (S)

· recognizes and comprehends only a few basic spoken words and sounds of the English language, with consistent need for repetition and clarification; may demonstrate minimal comprehension of simple speech either non-verbally, through a few basic words, or in a language other than English (L)



	Level 2
	A student at this performance level has developed simple written and spoken communication in English. Errors often interfere with basic comprehension and communication, although the meaning is sometimes retained. Limited lexical, syntactic, phonological, and discourse features of English are emerging. 

A student performing at this level:

· reads and understands simple written words, phrases, and some simple sentences; demonstrates an awareness of some features of written English; comprehends some simple below grade-level texts (R)

· writes one or more simple sentences with some awareness of purpose and audience; demonstrates little control of grade-appropriate standard English writing conventions (W)

· speaks using single words and a few basic phrases; gives short responses to simple questions, often using graphic, gestural, or visual support; uses basic vocabulary in the context of social interaction, with little use of grade-level appropriate academic language; word choice is often inappropriate or incorrect for the situation or context; is sometimes intelligible, but comprehensibility remains difficult (S)

· recognizes some sounds of the English language and comprehends basic spoken vocabulary, phrases, and some simple questions with frequent need for repetition and clarification (L)



	Level 3
	A student at this performance level communicates in English and uses the language in the school context. Errors may still impede communication and comprehension; however, the overall meaning is usually retained. A limited range of lexical, syntactic, phonological, and discourse features of English are used, and oral and written communications, although somewhat inconsistent, are usually accurate and understandable. 

A student performing at this level:

· reads and comprehends words and texts of limited linguistic complexity and on familiar topics; recognizes common written words and some high-frequency academic language of the content area; is aware of many features of written English (R)

· writes sentences and short, simple paragraphs with limited detail and linguistic complexity relative to what is required for a student in the specified grade; edits and revises to fit an audience; demonstrates limited control of grade-level appropriate standard English writing conventions (W)

· speaks using common words, phrases, and basic grammar and sentence structure, including some high-frequency academic language of the content area; attempts sentences with some complex language structures, with errors and frequent pauses in conversation; is often intelligible (S)

· recognizes most sounds of the English language and comprehends most sentences and questions during interpersonal communication, with occasional need for clarification and repetition; comprehends some grade-level appropriate academic vocabulary, discourse, and texts read aloud (L)



	Level 4

	A student at this performance level is nearly fluent in English and uses the language in the school context with few or minor errors. The student usually demonstrates control of many lexical, syntactic, phonological, and discourse features, with continued support and assistance as needed; and oral and written communication is mostly accurate and usually understandable. 

.

 A student performing at this level:

· reads and comprehends most grade-level appropriate texts, including main ideas and details, primarily on familiar topics across most content areas, with some assistance; recognizes and comprehends most common grade-level appropriate vocabulary and academic words; is aware of many features of written English (R)

· writes and edits a variety of sentences and paragraphs using original words and phrases to provide detail to suit the audience and purpose; uses a limited range of high-frequency academic language of the content area; demonstrates moderate control of grade-level appropriate standard writing conventions, with some assistance required (W)

· speaks using mostly grade-level appropriate words, phrases, sentences, and expressions, and demonstrates general control of standard spoken English conventions, such as vocabulary and grammar, with occasional errors; is mostly intelligible (S)

· recognizes nearly all sounds of the English language and comprehends most oral communications, including most grade-level appropriate academic discourse with infrequent need for clarification and repetition; recognizes and comprehends most grade-level appropriate vocabulary, including high-frequency academic language of the content area (L) 


	Level 5

	A student at this performance level communicates effectively in English in the school context with few errors. The student demonstrates control of lexical, syntactic, phonological, and discourse features, and oral and written communication is primarily accurate and understandable.
A student performing at this level:

· comprehends most grade-level appropriate texts on familiar and new topics, with language of varied linguistic complexity across all content areas; draws conclusions and makes interpretations from text; demonstrates an understanding of abstract or implied ideas; is aware of most features of written English (R)

· writes and edits expanded texts (multi-paragraph compositions) of varying lengths, level of detail, and linguistic complexity relative to other students in the specified grade; accurately uses a range of academic language of the content area; demonstrates control of most standard English writing conventions, with only occasional assistance (W)

· speaks with grade-level appropriate fluency, including academic language of the content area; generates innovative language in social and academic settings, varying speech to fit audience and intent; can sustain interpersonal interactions; demonstrates control of most standard spoken English conventions; is almost always intelligible (S)

· comprehends spoken language within the context of nearly all extended and prolonged oral communication, including grade-level appropriate academic discourse, with little need for clarification or repetition; recognizes and comprehends most grade-level appropriate vocabulary, including high-frequency academic language of the content area (L)
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CRITERIA DE EXAMINACIÓN





NO se necesita examinación si:


El estudiante viene de otra escuela en los Estados Unidos y ha completado 3 años o mas en un programa de curriculo regular.





SI se requier examinar si:





El estudiante es de otro pais 


O


El estudiante ha asistido a un programa regular por menos de 3 años


O


El estudiante ha asistido alguno de los siguientes programas en los ultimos 3 años


* Please check which program the student has attended





____ Programa de ESL 


____ Programa Bilingue 


____ Programa de dos vias (2 way)





¿Por cuánto tiempo asistió al programa? _____________________________











INFORMACION DEL IDIOMA EN EL HOGAR





¿ Qué idioma(s) se habla(n) en el hogar? _______________/______________





¿ Qué idioma aprendió a hablar primero su hijo(a)? _______________





      3.    ¿Qué idioma(s) su hijo(a) habla ahora? ________________





TESTING CRITERIA





NO testing is required if:  


The student is enrolling from another school in the US and has completed 3 years or more of a standard curriculum program. 





YES testing is required if: 





The student is enrolling from a school in another country 


or


The student has attended a Standard Curriculum Program for less than 3 years 


or


The student has attended any of following programs within the last 3 years? 


   * Please check which program the student has attended





____ ESL Program


____ Bilingual Program


____ Two-Way Immersion or Dual Language program





How long did the student attend the program? _____________________________











HOME LANGUAGE INFORMATION





What language(s) is spoken in the home_______________/______________





What language did your child first learn to speak? _______________





What language(s) does the child currently speak at home? ________________














� See Commissioner’s June 15, 2004 memo, available at www.doe.mass.edu/ell/sei/qualifications.pdf, which discusses the four categories of skills and knowledge applicable to teachers of LEP students.  The language             “a teacher qualified to teach LEP students,” when used in this guidance, refers to teachers meeting the criteria set forth in the Commissioner’s June 15, 2004 memo.





� If the school-based team determines that the student does not require ESL and sheltered content instruction and recommends monitoring only, the student is not an LEP student and must be reclassified as non-LEP (i.e., formerly LEP or FLEP).








�  Lexical: pertaining to the words or vocabulary of a language


Phonological: pertaining to the pattern and distribution of speech sounds in a language and the rules governing pronunciation


Syntactic: pertaining to the rules for the formation of phrases and sentences from words in a language





Semantic: pertaining to the meaning of words and symbols in a language
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